
SHAREINVESTOR 

DIGITAL NAME CARD GENERATOR GUIDE



• Open FileZilla and access to si-holdings server 

• Refer to the login details to the screen on the right

• Insert the Key file 

• Click on the Connect button
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Login to SI Holdings server



• Once accessed to the SI Holdings server, you will see the folders 

and files in the server

• Double on the “card” folder to open this folder

Files Upload Guides – Create a name folder
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2 • Under this folder, right click and select “Create directory” to 

create a folder and type the name of the staff as the folder name, 

Folder naming convention - name.surname

* Please note that this name will be use to fill in the fields on the Name   

Card Generator
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https://www.shareinvestorholdings.com/card-generate/index.html

Name Card Generator

https://www.shareinvestorholdings.com/card-generate/index.html


1 Name
Key in the staff name 

2 Designation
Key in the staff designation

Go to the Name Card Generator portal and follow the steps 
below to generator the digital name card.
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3 Avatar
Follow the steps below to create the avatar image  

• Download the avatar template avatar.psd file here

• Prepare the photo with transparent background

• Open the psd file, insert the photo and adjust it to fit into the circle

• Save the image as .png format and upload to the server*

• Once uploaded the image, key in the avatar image hyperlink into this field

• Avatar image file naming convention as below,

img-profile-name-surname.png

For example,

img-profile-Vivien-ong.png

* See Files upload guides (Avatar image) section on Page 12
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4 Mobile
Key in the mobile number with the following format,
(+XX) XXXX XXXX
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https://www.shareinvestorholdings.com/card-generate/index.html
https://www.shareinvestorholdings.com/card/images/avatar.psd


WhatsApp Link

• Click the hyperlink                                        , will lead to a site “Postcron”

• Under this site, click on the button “Create Link Now!”
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5 Direct Number
Key in the direct number with the following format,
(+XX) XXXX XXXX

6 Email
Key in the email address
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Whatsapp Link

• After clicked the button, you will see the following screen,

• Under the 1st field, 

key in the phone number with country code, e.g. +XXXXXXXXXX

• Under the 2nd field, 

key in the details below and change the “Full Name” & “name.surname”, 

to the staff name.

Full Name - Digital Name Card https://www.shareinvestorholdings.com/card/name.surname

For example,

Vivien Ong - Digital Name Card https://www.shareinvestorholdings.com/card/vivien.ong
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Whatsapp Link

• Once completed, click on the button 

• You will see the WhatsApp link is generated below the button “Get link”

• Click on the button                            to copy the link and go back to the 

Name Card Generator

• Under Whatsapp Link section, paste the copied link into the field  
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Email Link

• Click on the hyperlink                                        , you will lead to a site below

• Under this site, to fill up the following sections,

• To - key in the email address 

• Subject - key in the full name follow by the text “ - Digital Name Card”

• Body – key in the details below with the following format

Full Name - Digital Name Card https://www.shareinvestorholdings.com/card/name.surname

For example,

Vivien Ong - Digital Name Card https://www.shareinvestorholdings.com/card/vivien.ong
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Company Name

• To select the company name
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QR Code Image

• Click on the hyperlink                                        , you will lead to a site below

• Key in the URL under this field

For the URL, to key in the following format,

https://www.shareinvestorholdings.com/card/name.surname/index.html

For example,

https://www.shareinvestorholdings.com/card/vivien.ong/index.html

• After key in the URL, click on the button             to download the QR code

• Save the QR code with file naming convention as below & upload to server*

img-qr-code-name-surname.png   For example, img-qr-code-vivien-ong.png

• Once uploaded to the server, you will have the hyperlink to key into the 

field under QR Code Image on the Name Card Generator

* See Files upload guides section (QR Code) on Page 13
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Preview

• Once everything are filled, click on the button 

• You will lead to this page as shown below

• To check all the information for Client and Admin version

• Once confirmed, click on the 2 download buttons (Client & Admin) to 

download the html files

• Upload the 2 html files to the server*

* See Files upload guides section (Admin and Client HTML files) on Page 1411
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• Once accessed to the SI Holdings server, you will see the folders 

and files in the server

• Double on the “card” folder to open this folder

Files Upload Guides – Avatar image
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• In the card folder, you will see a folder named “images”

• To upload the avatar image file, drag or copy the image file to this 

folder

• Once uploaded, you will have the avatar image hyperlink generated,

For example,

https://www.shareinvestorholdings.com/card/images/img-profile-Vivien-ong.png

The highlighted in yellow is standard format of the hyperlink and follow by the uploaded 

image file name

• Key in the avatar hyperlink into the Avatar field on the Name Card 

Generator. (Refer to page 5,       )
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Please refer to Page X to see how to login to SI Holding server 
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• Once accessed to the SI Holdings server, you will see the folders 

and files in the server

• Double on the “card” folder to open this folder

Files Upload Guides – QR Code
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• In the card folder, you will see a folder named “images”

• To upload the QR code file, drag or copy the downloaded QR file to 

this folder

• Once uploaded, you will have the QR code hyperlink generated,

For example,

https://www.shareinvestorholdings.com/card/images/img-qr-code-vivien-ong.png         

The highlighted in yellow is standard format of the hyperlink and follow by the uploaded 

image file name

• Key in the QR code hyperlink into the QR code image field on the 

Name Card Generator. (Refer to page 10,       )
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Please refer to Page X to see how to login to SI Holding server 
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• Once downloaded the 2 HTML files, upload it to the folder (e.g. 

vivien.ong) created previously.

• To upload the QR code file, drag or copy the 2 HTML file to this 

folder

Files Upload Guides – Admin and Client HTML files
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• After uploaded the 2 HTML files, open any of the name folder 

highlighted on the screenshot on the right

• Inside the folder, you will see 3 files below,

• Download the file “service-worker.js”

• And upload it to the name folder (e.g. vivien.ong) created previously

• Total will have 3 files (as shown above) in the name folder



Congratulations!
You’ve completed the digital name card.


